
How to commission into the 
Washington Amy National Guard 

Contact the OSM office for follow on questions or to submit documents:
Email: ng.wa.waarng.list.rrb-osm-basic@army.mil
Phone: (253)512-1400

mailto:ng.wa.waarng.list.rrb-osm-basic@army.mil


The 8 steps to commissioning:

1. Declare intent to commission into the National Guard
2. Submit an application for an LOA
3. Accept the LOA
4. Begin your Commissioning Packet
5. Commission
6. Submit Commissioning packet
7. Attend Rainer Reception
8. Lead in the Washington Army National Guard



Army ROTC

Freshman Year 
MSCI I00

➢ 1 hour  Class 
2x/week

➢ 3 hours PT 
➢ 2 hours LLAB 
➢ DoDMERB

Sophomore Year 
MSCI 200

➢ 1 hour Class 
➢ 2x/week
➢ 3 hours PT 
➢ 2 hours LLAB 

Junior Year 
MSCI300

➢ 1.5 hour  Class 
2x/week 

➢ 3 hours PT 
➢ 2 hours LLAB 

Summer 
Advance Camp 

➢ 5 week 
Leadership 
Evaluation at 
Fort Knox, 
Kentucky

Senior Year 
MSCI 400

➢ 1 hour Class 
2x/week

➢ 3 hours PT 
➢ 2 hours LLAB 

Commission as a 2nd 
Lieutenant after 

graduation

Basic Officer 
Leaders 
Course

Once in your junior/MS3 year 
declare your intent to commission 

into the National Guard 
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After completing CST contact the 
OSM office to get an LOA 

(Letter of Acceptance) 



• MF 604, application for branching and assignment
• AMS (Accessions Management Sheet)

• Provided by cadre
• Available after Advanced Camp (CST)

• Proponent predetermination approval (Cyber or Aviation)
• Letters of Recommendation optional

The documents needed for the 
branching board are:



Branching Board dates:

• Documents for your LOA can be submitted after Oct 2nd, prior to the branching boards
• If the packet is submitted late, you are less likely to receive your one of your top 3 choices

Branching Board packet due:  October 2nd

Branching Board meets:  October 31st

Branching Board Results: November 3rd
(Results given directly to PMS of each ROTC program)



The documents needed for a Commissioning packet are:

1. NGB Form 62-E Application for Federal Recognition

2. Military Service Obligation (MSO)

3. Civilian Education (Official Transcripts)

4. Commissioning physical – DD 2808  (Provided by cadre)

5. APFT Verification Memo (Provided by cadre)

6. Height/Weight Verification Memo (Provided by cadre)

7. Birth Certificate

8. Social Security Card

9. Marriage Certificate (If applicable)

10. Security Clearance Verification Memo (Provided by cadre/ OSM 

Office)

11. Approved Waivers (age/civil/medical) (Provided by cadre)

12. ROTC Contract (Provided by cadre)

13. SMP Agreement (if applicable) (Provided by cadre)

14. ROTC Appointment Memo (Provided by cadre)

15. ROTC Discharge Memo (Provided by cadre)

16. Branching Memo  from G1 (OSM Office)

17. Branching Memo from OSM (OSM Office)

18. DA 71

19. NGB 337

20. Enlisted Discharge (if SMP) (Provided by cadre)



Example for 62-E step 1:



Example for 62-E step 2:



Example for 62-E step 3:



Example for 62-E step 4:

Lastly Sign here.
Leave the rest of 
the document as 
it is.



Example for MSO:

• Physical or digital signature is 
fine

• Can be completed prior to 
commissioning



• Must be official university transcripts
• Must say "Official"
• Must have "Degree awarded"

• Can take up to 2 weeks to process the request, so order 
ahead of time if possible or as soon as available.

• May require additional fee from the university

Civilian education:



Ch 2 Physical (DD 2808):

• During your time in ROTC you most likely completed a 
Commissioning Physical
• They are commonly done during CST
• Your cadre will have a copy of it if you have 

completed a physical 
• Be sure to check with your cadre to ensure that you 

have the correct physical on file.
• The required portions are Box B and Box C (as 

shown in the picture to the right), as well as the 
Physician's signature at the end.

• If you do not have a commissioning physical on file 
reach out to the OSM office immediately for help in 
setting up an appointment as wait times can be long



NGB 337

• Physical signature is required 
• Ensure the date listed is the date 

of your commissioning
• The authentication portion can be 

filled out by any officer 
• Can be turned in prior to 

commissioning



DA 71

• Similar to the NGB 337
• Physical signature is required 

• Ensure the date listed is the date 
of your commissioning

• The final portion after “SWON TO 
AND SUBSRIBED BEFORE ME AT…” 
can be signed by any officer.



Commissioning Packet Due dates:

• The commissioning packet is expected within 1 month of commissioning

• Communicate any issues or questions on gathering packet documents as soon as 

possible.

• The Commissioning packet is critical to in processing your information 

into IPPS-A and ensuring a smooth transition from Cadet to Lieutenant

• Failure to submit the packet on time can affect your pay, benefits, BOLC 

dates, and ability to drill within your unit



Congratulations!

• Once completed and submitted you are fully commissioned and are 

ready to begin leading in the Washington Army National Guard!

• Following your commission you will then attend Rainer Reception and 

begin scheduling your BOLC date



Rainer Reception 

• Rainer Reception will typically be your first drill in the National Guard. They are the 
first weekend of every month, except June. There is no Rainer Reception in June.
• You do NOT need to attend if you were in the SMP in Washington state

• Instead, you will simply begin drilling with your unit upon their next drill. 
OSM shop will assist in getting a point of contact.

• Location: Camp Murray Washington, near JBLM.
• Prior to attending you will be required to complete a small questionnaire and sizing 

sheet. 
• You will receive all your initial briefs, in-process into Guard systems, and be issued 

equipment.
• Afterwards you will begin drilling with your unit, while awaiting BOLC.



RAINIER RECEPTION 

V1

Group rotation guide
A Group: G1  –  CIF –  PHA Online/MedCom 
B Group: CIF  –  PHA Online/MedCom  – G1
C Group: PHA Online/MedCom  –  G1  - CIF

BILLETS/ Barracks

G1/ ID 
Cards

Check in/check out
 and Online PHA

CIF

MedCom



Organizing your BOLC date

• Once you’ve commissioned you are responsible for 
coordinating your BOLC date

• From the MOS stated from your LOA reach out to 
one of the branch managers listed and begin the 
process of confirming a BOLC date.
• The earliest you can attend BOLC is 2 months 

after you commission date
• Be sure to still use formal communication when 

contacting the civilian branch managers
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