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How to access WebEOC
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Go to:
https://waseoc.webeocasp.com/WA (J JUVARE webioc
SEOC/
* Sign in to WebEOC using the —_—
username and password S
provided to you. If you do not
have access to WebEOC contact
your supervisor or the WebEOC Ex
Admin.



https://waseoc.webeocasp.com/WASEOC/
https://waseoc.webeocasp.com/WASEOC/
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* Select Position and Incident. You {J Juvare
may have access to multiple

positions, please select the one select Fosition and Incident

that is appropriate for this — ot

situation. For training use 22-T

Road Trip 2015 — 2023, unless TP 227 RoasTp 20 - 2022

given other instructions by your

supervisor, the default incident caro | -« —

is the one that you will log in to.
* Click “Continue”.
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* If you have not previously
logged on to WebEOC you will

be presented with an Additional U juvare

Login Information Screen where Additional Login Information
you will fill out Name, Location, . e

Phone Number, Email address

and comments. Some of this —— g
information may already be
populated. Please fill out and =

verify the information. Make

sure that you use the dashes in
your phone number.The
Comment Section can be left
blank unless given specific
information from your
supervisor.

* Once the information is verified
press “Continue”
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* The Notification Screen on .
the home tab will display
System-Wide messages

Please Note: The system is set to default to the 20-0265 2020 Novel CoV Incident. To submit requests to any other incident please manually select the incident from the drop-dewn menu. Consolidated information

the 2022 Fires Master View under which all ma s will be listed as separate incidents

a n d G e n e ra I m e s s a ge s ° The Current SEOC Standard Operating Procedures (SOPs) (Dated 5-31-2022) can be found at the link here *Note* Some SOPs relating to WebEOC functions have already been updated to include Version 9 functions which

may or may not be active yet on the WebEOG platform. The previous version of the SOP (Dated 5-31-2021) will remain available until all WebEOC operations have been upgraded as depicted in the current SOP

Active Incidents:

Always displayed are e

21-3626 Afghan Arrivals Support
22-1602 Highly Pathogenic Avian Influenza (HPAI)

current incidents, recent
1 4 Active 2022 Fires:
.
The State PPE supply will continue to be available to support local emergency management organization and when supplies are unavailable through regular supply chains, when shipping delays

. .
I nfo r m at l o n cause an insufficient level of PPE, and when urgent needs arise that cannot be addressed through other means. “Note all PPE requests that are submitted in WebEOC will be assigned to DOH for
L] review under the new vetting process. ** More information on PPE requests can be found at: www.doh.wa.gov/PPE or by emailing ppe@doh.wa.gov

Adam
Mulvey

General Messages

©Ongoing COVID-19 activities have largely been integrated into the respective state agencies’ day-to-day business. Within MIL and EMD, these activities are being sustained by the following programs. Please reach out to the contacts listed
below as appropriate to address your request

. ° - the Response Section Manager Kevin. Wickersham@mil.wa.gov
* This screen can be edited e
« the Operations Section Chief OSC@mil.wa.gov

 the Logistics Section Chief LSC@milwa.gov
 the Human Sevices Program mass care@milwa.gov

b t h e We b E o‘ . Long Term Community Recovery recovery@mil wa.gov

- the Public Assistance Program, MILDLEMDPublicAssistance@mil.wa gov

- the Communications Office, pio@milwagov,
Admini he SEOC

m I n I St rato r’ t e For emergency needs please contact the Alert and Warning Center (Staffed 24 hours): 800-258-5990

Su perVisor and the

Logistics Section Chief
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Updated Menu Formatting
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* From the home tab, please
select the menu bar at the
top left (menu bar is R ——— A
accessed by clicking the
three lines with a drop- o s o s 1 8 5 1 et 3

can be found under the 2022 Fires Master View under which all major 2022 fires will be listed as separate incidents.

* The Current SEOC Standard Operating Procedures (SOPs) (Dated 5-31-2022) can be found at the link here *Note* Some SOPs relating to WebEOC functions have already been updated to include Version 9 functions which
ow n a r row ° o e a may or may not be active yet on the WebEOC platform. The previous version of the SOP (Dated 5-31-2021) will remain available until all WebEOC operations have been upgraded as depicted in the current SOP
Active Incidents:
20-0265 2020 Novel CoV'

the board menu list may

22-1602 Highly Pathogenic Avian Influenza (HPAI)
2022 Fires

appear differently based P

(e’

=/
The State PPE supply will continue to be available to support local emergency management organization and when supplies are unavailable through regular supply chains, when shipping delays

.
upon your particular e
Mulvey
e, ® o cause an insufficient level of PPE, and when urgent needs arise that cannot be addressed through other means. “Note all PPE requests that are submitted in WebEOC will be assigned to DOH for
pos It I o n a n d u Se r p rofl I e review under the new vetting process. ** More information on PPE requests can be found at: www.doh.wa.gov/PPE or by emailing ppe@doh.wa.gov
[]

Ongoing COVID-19 activities have largely been integrated into the respective state agencies’ day-to-day business. Within MIL and EMD, these activities are being sustained by the following programs. Please reach out to the contacts listed
below as appropriate to address your request:

General Messages

- the Response Section Manager Kevin. Wickersham@nmil.wa.gov
- the SEOC Supervisor eocsup@milwa.gov

- the Operations Section Chief OSC@mil.wa.gov

+ the Logistics Section Chief LSC@mil.wa.gov

+ the Human Services Program mass care@mil wa.gov

- Long Term Community Recovery recovery@milwa.gov

- the Public Assistance Program, MILDLEMDPublicAssistance@mil wa.gov
- the Communications Office, pio@mil.wa.gov,

For emergency needs please contact the Alert and Warning Center (Staffed 24 hours): 800-258-5990
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* The updated menu s

formatted as seen in this & 01V3 Sign In Out =
. 02 V9 Incident Creator Contacts [ag

view. .
3 03 V9 SEQC Significant Events [at

* Not all users are able to 3 04 WA-EOC Resource Tracker ¥ (a4
edit each board. Please 05-a Situation Report (Published) o
reach out to your 05-b Situation Report (Working) [ad E

i 06-a V9 Activity L e
supervisor and the ey e
. 0 06-b V9 Controller Review =gl |d
WebEOC team if you need 3 07-a Incident Action Plan (Working) = B
additional rights to edit 3 0 e ko ln a0
certain board views. @3 08 V9 Statewide Shared Documents [

° The menu iS organized 09 Media Monitoring and Publications =g 18
into: B ds. M 10 V9 AAR / Corrective Action agl |
Iniels IoElRey L] 2y {3 Food Bank Staffing Efforts ¥ [af
Menus, TOOlS, Pluglns, and WSDOT Infrastructure ¥ (a1

Links
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* The updated menu

= Health and Medical (Logistics) = Tools Menu 3
iS formatted as H1 Infectious Disease Community Impact Tracking ™ T1 V9 Event Calendar (a4
seen in this view. H2 Infectious Disease Case Summary By Jurisdict # | |3 T2 SEOC Staff Training Day Course Material (af
* The menuis €3 H3WADOH RSS Master Status Input e+ | |& T3V9 Contacts a4
further divided into B3 T4 stafiing Patiemn e
. ~ Infrastructure . ) ) .
Health and Medical E3 F1Vv9 Damage Assessments [ o Dfemtlﬁﬂﬂ o I—:
(H Boards), €3 F2 Vo Distribution Sites (a4 - -
Infrastructure (F € F3 V9 Faciily Status o
Boards) Situational | &3 s voroas stane o
Awareness (S © F5 Vo Shelters (a3
Boards) and Tools F6 WSDOT Infrastructure 4 (o
(T BoardS)- » Situational Awareness
* Additional Boards |3 s sistewise Eoc Activation status 5 (a4
may be added to & 529 Lifeline Board a4
each sectioninthe © s:isuepeoar (a
future. S4 Weblinks Board (g
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The updated menu is
formatted as seen in this
view.

All previous board views
and data are still
accessible to all users
under the SEOC Boards
Prior to 7/01/2022 menu
We can make incidents not
active. Reach out to the
WebEOC Admin if you
don’t see an incident in
the incident drop-down list
and she can make
incidents active.

3 Food Bank Staffing Service r

¥ 01 Counties / Agencies / Statewide Prior to 7/01.

v 09 Weather Reports & Websites
= SEOC Boards Prior to 7/01/2022
01 WA-EOC Significant Events ¥

¥ Daily Operations

= Health and Medical (Logistics)

H1 Infeclious Disease Community Impact Tracking r 04 WA-EOC Resource Tracker ¥

H2 Infectious Disease Case Summary By Jurisdic! [nf 05 WA-EOC Stafiing and Seating Charts ¥

[+ I+

3 H3 WA DOH RSS Master Status Input - . .
06 WA-EOC Facility Notification Forms ¥

« Infrastructure Menu Set &

06 WSDOT Infrastructure ¥
10 WHG-JOC Shared Documents

3 F1V9 Damage Assessments

3 F2vo Distribution Sites + History IAP

€3 F3 V9 Facility Status » RACES Menu

3 F4 V9 Road Status WA-EOC After Action Review

@ F5 Vo Shelters £33 WA-EOC Motificafions Postings ¥

» SEOC Boards Prior to 7/01/2022

«» Situational Awareness

3 51 Statewide EOC Activation Status ¥ [
£ s2 V8 Lifeline Board [af
£ 53 1SNAP Board [af

S4 \Weblinks Board [nf

» State Agency Menus - Washington (Prior to 7/01

¥ Tools Menu 3
.|

07 WA-EOC Media Monitoring and Publications

b e A

OO0

b |
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3 Food Bank Staffing Service r
* The updated menu is | Menus |
. . ¥ 01 Counties / Agencies / Statewide Prior to 7/01,
formatted as seen in this =
. v 09 Weather Reports & Websites
view. » Daily Operations + 01 Counties / Agencies / Statewide Prior to 7/01/
* All previous state agency, - Heahandedical (Logisies) 3 01 Statewide Significant Events m
. ° ° . H1 Infectious Disease Community Impact Tracking [
Locals, and jurisdictions 3 02 Statewide Shared Documents (g
H2 Infectious Disease Case Summary By Jurisdic! r
board views and data are €3 13 1 DOH RS Master Status Inout €3 03 Statewide Sign In Out (ag
still accessible to all 01 v Infrastructure Menu Set 04 Statewide After Action Review (ag
06 WSDOT Infrastruciure ¥ [
i H Bl 05 Statewide County Road Status & (ag
Countles / AgenC|es / 3 F1V9 Damage Assessments [

. [ L l*‘
Statewide Menus —Prior to O F2 Vo Distribution Sites 3 06 Statewide Shelter Status e
7 /0 1 /2022 menu 3 F3 V9 Facility Status r 07 Seattle Snapshot-Report ¥ (s

3 F4V9 Road Status ® 02 a King County COVID Tracking ¥ e
O F5vo Shelters s
, , E3 08 b. King County School Status (New) ¥ (]

» SEOC Boards Prior to 7/01/2022
= Situational Awareness 08 c. King ISNAP ¥ (ag
L3 51 Statewide EOC Activation Status ¥ r 028 King County Event Reporting % i
3 52 V9 Lifeline Board [
2 =3 15NAP Board [ad

54 \Weblinks Board [nf

» State Agency Menus - Washington (Prior to 7/01

¥ Tools Menu 3
.|
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Sign In/ Out Board

Reference:
SEOC SOP CMN-12 WebEOC Sign In/Out Board
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* Select board “01 V9 Sign In Out”

* Click on “Sign In+” and enter your details. Note: some of your information may already
be populated based upon your user profile and prior login information.

* You have the option to manually edit the sign in Date/Time by clicking on the field and
using the calendar. To sign in other users, use Sign in Other users. See next page.

CURRENT STAFFING HISTORY STATEWIDE VIEW

Current EOC Staffing SIGN IN OTHER USERS + SIGNIN + ‘ FILTER/SEARCH = | <o
22-4894 DECEMBER EXTREME WEATHER

h

@) CURRENTLY SIGNED IN

Name Contact #

4 4q Pagelofl P M (O Disable Refresh? ©2022 ESi Acquisition, Inc. WebEOC



EMERGENCY MANAGEMENT DIVISION

A Disaster Resilient Washington State

Sign in Other Users

You will be presented with a position drop-down list to select the appropriate position. You
can overwrite the name of the person you are signing in. fill in the rest of the fields.

EsE Ul-Aviation - o [
ESF 01L-Aviation

ESF 01L-Maritime a 2 x O a :
ESF 01L-Other Lead Ecurityand... () Juvare Support W% Wondershare Acco.. (& My Event - Juvare U... »

ESF 01L-WSDOT Lead
ESF 01-Maritime

ESF 01-Other Agency 1 December Extreme Weather~ LogOut & &
ESF 01-WSDOT

ESF 02-911

ESF 02-Desktop Support
ESF 02-FEMA

ESF 02-GIS

ESF 02-Intake

ESF 02-IT

ESF 02L-IT Lead

ESF 02L-Ops Lead

ESF 02L-Other Lead

ESF 02L-RACES

ESF 02L-Telcom Lead

ESF 02-Other .| *Name

| | Debbie Bostwick (EMD)

01 V9 Sign In Out % 03-b V9 SEOC Significant Eve @

* Location

MAP @

* Contact Number @ * Email @
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Once you have saved your information, your position and name will now be listed in
the “Current EOC Staffing” list .

P Current EOC Staffing FITEREAREH T [ -
“ 22-T ROl TRIP 2815 - 3023

D CURRENTLY SiGHED IN

Posran Hams Coniact # Location Ermail Dt/ Timig bn

By clicking on the ellipsis “...”three dots located to the right side of your position entry
you are given the option to .view location on the map, edit the entry, sign out of the
incident, or to delete the record.
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* To Sign Out of the incident, click “Sign Out”. When signing out you can manually edit
the “Date/Time In” and the “Date/Time Out”. Once the record is correct click “Save”.

{@\, Sign Out
W 22T ROAD TRP 2015 - 2022

Details
Position * Name
_WebEOC Admin Thomas Magnum
* Location
* Contact Numbe: CEmail @
8675309 Pi@gmall com
Date/Time in Date/Time Out
12A11/1960 09:30.00 05/01/1988 095700
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* Once you have signed out of the incident, you have the ability to edit past records using
the “History” tab. Records are edited using the same fields as the “Sign In” and Sign
Out” screens.

CURRENT STAFFING  HISTORY  fe—
{i Sign In/Out Histary T— ARCHT] @ | e

22-T ROAD TRIP 2015 - 2022

* The “Sign In/Out History” view will initially show all records in the WebEOC System, to
view records belonging to a specific individual use the “SEARCH” button at the top of
the list view to enter in search parameters such as last name.

* For additional assistance in the Sign In/Out procedure contact the WebEOC Admin.
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Incident Creator Board

Reference:
SEOC SOP CMD-04 Create an Incident in WebEOC
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* 1.Loginto WebEOC.

* 2. NOTE: Not all WebEOC Users can create incidents.
3. Select Board 02 Incident Creator

4. Click on "Create New” to enter incident details.

INCIDENRTS DONTACTS

=
& Incidents CREATEMEW +
W 22T AOAD TRIF 005 2002

B <o | i meoTivE

5. Block 1: Incident Name Enter the incident name following the naming convention:
Mission number Incident name. Mission number and incident name can be obtained
from the Alert & Warning Center.

Incident Details

* Incident Name
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* 6. Block 2: Default/Active/Searchable: At the direction of the EOC Supervisor an
incident can be made as the default incident in WebEOC. Default incidents will be auto
populated on login screens to direct users towards that incident. When there are
multiple active incidents only one incident can be set as default. Incidents will be
marked as active until the incident response is complete. Inactive incidents remain as a
part of the WebEOC historical record. Searchable incidents can be found via the search
and filter functions. As a standard all incidents will be marked as active and searchable,
and all incidents affecting the state as a whole or multiple jurisdictions will be marked
as default.
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* 7.Block 3: Agency Details: Enter the originating Agency, and Location of Agency. Users
have the option to map the location for GIS use. Enter the Point of Contact for the
incident (usually the SEOC Supervisor) and contact number for the point of contact.

Agency Details

Agency Location

Location Latitude / Longitude
MAP @ /

Puint ol Cuntasct Cuntact Numbes
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» 8. Block 4: Activation Details: from the drop-down menu, select the activation level ( 3-
Monitoring, 2-Partial, 1-Full), and select the incident type (Not Activated, Activated,

Exercise, Planned Event, or Training Event) In the summary, provide a summary that
best describes the incident.

Activation Details

Level Type

Level v Tl:lp &

Summary
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* 9. Block 5: Assignments: Under “Group Assignments” select the group or groups which
will have access to this incident (multiple groups can be selected). If this incident is part
of a master view, select the appropriate Master View, from the dropdown list check the
checkbox next to the appropriate master view. If any contacts need to be specifically
notified of this incident creation, select them from the drop-down menu to include
them. (New contacts must be added to the “Contacts” tab of the incident creator prior
to creating a new incident). Comments specific to this incident and the assigned groups

can be added in the free text box.

Assignments

* Group Assignment
Masterviews
+

Notify Contacts

Comments

CANCEL SAVE

For Regional Incidents
select All — Cities, All — Col
Universities, All — Counties,
All -SEOC, All — State
Agencies, and All — Tribes.
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* 10 The SEOC always creates Regional Incidents, so King, Pierce, Thurston, and City of
Seattle can subscribe to the incident. Check the Is Regional Incident

Regional Incident

Host
WA-State
Available Subscribers Assigned Subscribers
Filter Available Subscribers Filter Assigned Subscribers
Clackamas County King County
|daho State Pierce County
oDoT Seattle
Washington County Oregon > < Thurston County

Always check upload Local Data.
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11. Once all pertinent details have been added, select “Save” to create the incident.

12. Editing existing incidents: From the incident list view, users with appropriate level
access can edit existing incidents by selecting the “...” button on the right of the

screen.

13. Share WebEOC incident activation number in the Incident Brief and document on
the ICS 201.
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Activity Log

Reference:
SEOC SOP CMN-10 WebEOC Activity Log and Significant Events Logs
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The Activity Board can be accessed by using the drop-down menu on the upper left of
the WebEOC screen. The 06 Activity Log is a digital version of the ICS 214 form and is
used for recording all activities completed during the event. When looking at the edit
list view, users will only be able to see, create, and edit records for their own section or
jurisdiction. Each time a new record is created a new row will appear. The Significant
Events board is linked to the Activity Log in order to allow log entries from the Activity
Log to be published to the Significant Events board. Publishing to the Significant events
board can be done directly by certain assigned positions, or through a review process.
The steps to add an entry directly to the Significant Events board are similar to adding
entries to the Activity Log and are found below.
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* The Activity Board is the required record of each responder on an incident and should
be logged regularly. See CMN-03 Public Records Management and disclosure for further
details. (Located in the SOP)

* 1. From the list view users can sort all log entries by fields, by chronological order, or by
specific filters.

e 2. Log Entries will be marked with a grey label showing that they have only been posted
to the activity log or a green label showing that the entry has been published to the
Significant Events log.

--w

SEOC SIGNIFICANT EVENT STATUS SEOC SIGNIFICANT EVENT STATUS
NOT SUBMITTED POSTED
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* 6. Block 2 Date/Time: The current date/time will be displayed, by clicking on the date
you can manually change the date/time by using the drop-down calendar as needed.

02

e 7.Block 3 Event Type: Using the drop-down menu select the Event Type that best
describes the log entry.
* a.Use “Log Entry” as the generic event type when no other types in the drop-
down menu are appropriate.

* Event Type
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* 8. Block 4 Priority: Use the drop-down menu to select the priority for the log entry
(Incident Stabilization, Property Preservation, Life Saving)

* Priority

Incident Stabilization

e 9. Block 5 Description: Enter in the detailed description of the log entry.

* Bescripdon

* 10. Block 6 Location Name and address. enter a location name and address,

Location Mame

Location Address Map
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13. Block 10 Routing: The Activity Log and Significant Events log are linked. Users who
have been granted access are able to publish Activity Log entries directly onto the
Significant events board by selecting the check box marked “Post to SEOC Significant
Events”. All other users who select the check box will have their log entries reviewed by
Command or General Staff prior to being published on the Significant Events log.

Routing

Post to SEOC Significant Events
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Controller Review and Significant Events

Reference:
SEOC SOP CMN-10 WebEOC Activity Log and Significant Events Logs
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* Once a Regional Incident has been created, one of the Controllers need to turn
on the Controller Review Process. To do this the Controller must click on the
Ellipsis, --- Click Settings, and Check Enabled Default Controller Configuration

If you would like these settings to be reflected in future incidents, they should be saved while in the "Setup” incident.
Otherwise these settings will affect only this incident (22-T Road Trip 2015 - 2022).

Default Controller Configuration

() Disabled
@ Enabled

Default Significant Events Time Filter

Hours

0

Enter the number of hours after which sianificant event records will automaticallv be filtered out.

* The controller can set how many hours a record is filtered out of Significant
Events. | do not believe the SEOC will use this feature.
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The Controller Review board is an intermediate process which allows Command and
General Staff to validate and approve all Log entries which have been selected for
publishing on the Significant Events board.

1. Controller View: The controller view will display an informational graphic at the top
showing the number of log entries by category (Not Submitted, Not Reviewed, Posted,

and Reviewed Not Posted). By clicking on each of these buttons the log entry list view
can be filtered.

a. The controller view will also display color labels on each entry which correspond
to the current review status of that entry. NOTE that review entries which have
been marked as “Not Submitted” are not displayed on the controller view.

Controller Review

e e
e B EAHTTED £ HOT EEWIT 11 g O

L

* b. Review Status labels will appear as:

e R Py " - D : SEOC SIGNIFICANT EVENT STATUS SEOC SIGNIFICANT EVENT STATUS
'NOT REVIEWED REVIEWED (NOT POSTED)



EMERGENCY MANAGEMENT DIVISION

A Disaster Resilient Washington State

* 2. Reviewing Log Entries
* a. Command and General Staff users can edit and review log entries which have
been sent to the Significant Events Board
* b. Block 13 (Routing) will appear differently on the controller board and will allow
users to select an SEOC Controller Review Status from the drop-down menu.
* i. Not Submitted: when this status is selected the log entry will revert to the
activity log and will no longer be visible on the controller view.
* ii. Not Reviewed: this status is the default status
* iii. Reviewed Not Posted: this status is used when the user has not decided
regarding the publishing of this log entry to the significant events board.
* iv. Posted: this status will post the log entry to the significant events board.
* Note, the controller must note the Description text box, prior to saving.

Routing

SEOC Controller Review Status SEOC Significant Posting Date/Time

Posted v 05/17/2022 11:26:00
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The style and format of the Significant Events board is consistent with the Activity Log;
however, the Significant Events board is intended for higher level details and action

summaries which are applicable to all incident responders. At the start of each incident
the SEOC Supervisor will brief the criteria for publishing to the Significant Events board.

1. General View — The majority of WebEOC users will have the general view of the

Significant Events Board, which will allow them to view, filter and sort event
records. :

- I
! Significant Events . |
g /' 22-T ROAD TRIP 2015 - 2022

KT SORT FIELDS | Default -

2. Publisher View — Certain WebEOC users based upon position, will have the
ability to publish entries directly onto the Significant Events Board, the process
and detailed steps to create an entry are identical to the above steps for the
activity log and are initiated with the “Create New +” button as seen below.

i

(;g-sf;‘.;; Significant Events

CREATE NEW + | FILTER/SEARCH = | e
Lo 32-TROADTRIP 2015 - 2022

| AZ SORT FIELDS Default «
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Incident Action Plan Builder (IAP)

Reference:
SEOC SOP PLN-05 Build the Incident Action Plan (IAP)
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Boards

& 01 V9 Sign In Out

Qa

* The Incident Action Plan (IAP) is developed by the T e —" =
Planning Section. The IAP is a tool to synchronize 03 03 V9 SEOC Significant Events @
. . . . . . . 3 04 WA-EOC Resource Tracker ¥ (a1
operations in support of meeting incident objectives. o2 Staton Report (Pubtehed) -
The Planning Section will use the following steps to 05-b Situation Report (Working) e
develop an IAP for the next operational period in 9 06 WA-EOC Planning Activly Loo f
. . 06-a V9 Activity Log e

WebEOC Incident Action Plan boards. * NOTE not all €3 055 V9 Controller Review -
users will have access to all portions of the IAP @ 07-a Incident Action Plan (Working) e
o q 3 07-b Incident Action Plan (Template) e

Process. There are three boards that are used in this 3 07-< inctent Acton P (Pubiiared |88
prOCESS: 3 08 V9 Statewide Shared Documents (g
° 07_a Incident ACtiOﬂ Plan (Working) 09 Media Monitoring and Publications = |

. . 10 V9 AAR / Corrective Action a8

* 07-b Incident Action Plan (Template) 63 Food Bank Staffing Efforts & =

* 07-cIncident Action Plan (Published) WSDOT Infrastructure f S

3 Food Bank Staffing Service

» 01 Counties / Agencies / Statewide Prior to 7/01
» 09 Weather Reports & Websites

o

» Daily Operations

» Health and Medica

» Infrastructure
» SEOC Boards Prior to 7/01/2022
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07-a Incident Action Plan (Working)

B =«

@

@z Incident Action Plan Workin |

@j‘ 20-0265 2020 Novel CoV g
Q S h

Title

Test V9 IAP

Operational Period From Operational Period To Last Updated + Status

06/27/2022 06/27/2022 06/27/2022 13:47:55 Pending @ Delete IAP Q View IAP = Forms List

This board view allows you to see all the working drafts of IAPs.

The view can be sorted by Title, Last Updated, and by using the search field.
Users with the access can view the IAP or the separate forms making up the IAP
IAP Status will be listed for each record:

Pending In Progress Complete

* Pending — The IAP process for that operational period has been drafted
* In Progress — IAP Forms have begun to be created with inputs
 Complete — The IAP is finalized and published.
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To begin the process, select “+ Create IAP”

IAP Operational Period

Incident

IAP Working Title [| ]

Incident Name @ 20-0265 2020 Novel CoV
Incident Number @

Date From: 06/28/2022 s Date To: 06/28/2022 )]
Operational Period @
Time From: Time To:

IAP Operational Period
* Enter the IAP Working Title
* Incident Name (will default to the currently selected incident)
* Incident Number
* Operational Period (Date From, Time From, Date To, Time To)
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Please select ICS forms to include

e Select the ICS forms to include. Each IAP is ICS 200 Cover Shest

built based upon the specifics of the 108 201 Incident Brieing
organizational SOP, and the requirements of 108 202 Incident Objeciives
the incident. Not all IAPs will require all 165 203 Oroanizatonal Assionment it
forms. Select those forms that are needed. 105 204 Assianment Lis
* Select “Save” to continue 105209 Inedent Raclo Communieztion Piar
* The IAP will now be shown in the list view as - 165 20eA Gommunisions £
”PENDING" ICS 206 Medical Plan
ICS 207 Incident Organization Chart
ICS 208 Safe Message/Plan
O ICS 209 Incident Status Summary
(] ICS 211e-0S Check-In List (Equipment)
0 ICS 211p-OS Check-In List (Personnel)
(] ICS 215 Operational Planning Worksheet
] ICS 215A Incident Action Plan Safety Analysis
d ICS 220 Air Operations Summary Worksheet
O ICS 230 Daily Meeting Schedule
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* Select each form to edit and update by clicking the form number in blue at the right.
e All forms within the IAP will have a status displayed to indicate progress.

IAP Title Operational Period From Operational Period To Operational Period
Test VO |IAP 06/27/2022 06/27/2022 & Update

ICS Document Form Status View

COVER SHEET (ICS 200) Pending Q Cover Sheet
INCIDENT BRIEFING (ICS 201) Pending Q ICS 201
INCIDENT OBJECTIVES (ICS 202) Pending Q ICS 202
ORGANIZATION ASSIGNMENT LIST (ICS 203) Pending Q ICS 203
INCIDENT RADIO COMMUNICATIONS PLAN (ICS 205) Pending Q ICS 205
COMMUNICATIONS LIST (ICS 205A) Pending Q ICS 205A
MEDICAL PLAN (ICS 206) Pending Q ICS 206
INCIDENT ORGANIZATION CHART (ICS 207) Pending Q ICS 207
SAFETY MESSAGE/PLAN (ICS 208) Pending QICS 208
INCIDENT STATUS SUMMARY (ICS 209) Pending Q ICS 209
CHECK-IN LIST (Equipment) (ICS 211e-0S) Pending Q ICS 211e-0S
CHECK-IN LIST (Personnel) (ICS 211p-0S) Pending Q ICS 211p-0S
OPERATIONAL PLANNING WORKSHEET (ICS 215) Pending QICs 215
INCIDENT ACTION PLAN SAFETY ANALYSIS (ICS 215A) Pending Q ICS 215A
AIR OPERATIONS SUMMARY (ICS 220) Pending QICS 220
DAILY MEETING SCHEDULE (ICS 230) Pending Q ICS 230

& Configure Branches and Divisions.
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* Select Coversheet, and then select “Edit Cover Sheet”
* Include IAP Number (Chronological)

e Select optional cover image

* Input cover text

* Add “prepared by” information

e Select In Progress or Complete.

e Click “Save” to return to form
list.

*Note, Form should be filled out
In accordance with organizational
SOPs and requirements.

Incident Name 20-0265 2020 Novel CoV
Operational Period Date From: 06/27/2022 Date To:  06/27/2022
Time From: Time To:

Prepared by

Name:

Form Status

Incident Action Plan

Record Number: @

Cover Image:

Choose File | No file chosen

%
i
[0}
Tl

= A

= = @

Position/Title: Date/Time: 06/28/2022 08:14:15 azs]

COVER SHEET Status: In Progress O Complete

Cancel Save
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e SelectICS 201, and then
select “Edit ICS 201"

* To include Current and
Planned Actions, Strategies
and Tactics select “+Add”

* To include Resource
Summaries select “+Add”

e Select In Progress or
Complete.

* Click save to continue.

*Note, Form should be filled
out In accordance with
organizational

SOPs and requirements.

INCIDENT BRIEFING (ICS 201): Pending

Incident Name 20-0265 2020 Novel CoV

Incident Number

Operational Period Date From: 06/27/2022 Date To: 06/27/2022
Time From: Time To:

Map/Sketch (include sketch, showing the total area of operations, the incident site/area, impacted and threatened areas, overflight
results, trajectories, impacted shorelines, or other graphics depicting situational status and resource assignment)

Situation Summary and Health and Safety Briefing (for briefings or transfer of command): Recognize potential incident Health and
Safety Hazards and develop necessary measures (remove hazard, provide personal protective equipment, warn people of the hazard)
to protect responders from those hazards.

Current and Planned Objectives

Current and Planned Actions, Strategies, and Tactics @

Time Actions + Add

Resource Summary ©

Resource Reso_u rce Date/Time ETA  Arrived Notes (location/assignment/status) + Add
Identifier Ordered

Prepared by

Name: Position/Title: Date/Time:
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Incident Name 20-0265 2020 Novel CoV

* Select ICS 202, and then select “Edit ICS 202” | |

* Fill in the required data fields (Objectives,
Operational Period Command Emphasis,
General Situational Awareness, Site Safety N o
Plan, and Prepared by information. i -

* Forms check boxes will be based upon forms
which were selected previous|y. e

* Select In Progress or Complete. -

* Click save to continue.

Site Safety Plan Required? @
Yes O No O

Approved Site Safety Plan(s) Located At: @

Incident Action Plan (the items checked below are included in this Incident Action Plan) @

*Note, Form should be filled out In accordance

IS 203 ICS 208 IC§ 220

with organizational
SOPs and requirements.

Prepared by @

Name: Position/Title: Date/Time: 06/28/2022 08:23.47 =
Form Status
Incident Objectives (ICS 202) Status: () In Progress () Complete
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* SelectICS 203, and then select “Edit ICS 203"
* Fill in the required data fields showing
organizational assignments
e Titles
* Names
e Select In Progress or Complete
* Click Save to continue.

Note, Form should be filled out In accordance
with organizational
SOPs and requirements.

Incident Name 20-0265 2020 Novel CoV

Operational Period Date From: 06/27/2022
Time From:

Incident Commander(s) and Command Staff @

IC/UCs

Date To:
Time To:

Operations Section ©

Chief

Deputy

06/27/2022
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e Select ICS 205, and then select “Edit ICS 205”

* Fill in the required data.

e Select In Progress or Complete

* Click Save to continue. S e e

Time From: Time To:

Basic Radio Channel Use
Channel Name/

Note, Form should be filled out In accordance T T T
with organizational
SOPs and requirements.
plame: Position/THie: Date/Time: 06/28/2022 08:34:56 =)

Form Status

INCIDENT RADIO COMMUNICATIONS PLAN (ICS 205) Status: I Progress Complete
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MEDICAL PLAN (ICS 208): Pending
Incident N 20-0265 2020 Novel CoV
C Se I e ct I CS 206 [ ] ::Ier::on:::riod Date From: OV;G/Z‘;/ZUZZ Date To: 06/27/2022
Time From: Time To:
* Use the “+Add” buttons to include Medical
o o o O Name Location Number(s)/Frequency Pzr:'gietgi.fs *Add
Aid Stations, Transportation and hospitals. rarsprain
. Th e n Se I ec “ Ed i I CS 206” AiriGround Ambulance Service Location Nnmnez:;}g:;u!ncv Level of Service + Add
t t Hospitals @
i} _ Address, Contact Travel Time Trauma .
° F i I I i n t h e re q u i re d d ata Hospital Name Latlluti:l'thlli.pu;:‘gltude I::Ergzz;[z‘); air | eround Genter Burn Center Helipad + Add
* Special Medical Emergency Procedures
* SelectIn Prog Complet
e e c n ro re SS O r o m e e Check box if aviation assets are utilized for rescue. If assets are used, coordinate with Air Operations.
. .
[ ] CI k S t t Prepared by
l c ave o co n I n u e L Name: Position/Title: Date/Time:
= Incident Name 20-0265 2020 Novel CoV
Note, Form should be filled out In accordance ;=
Time From: Time To:
. . .
with o rganizationa | Basic RactoChannel Use
Ch IN [
S O P d . t z(;‘,r::e Gh# | Function SJS’::'E{:EZ?&P Assignment Norm | monemac | morw | Tonsmac (A, 'gaii M)
S a n re q u I re m e n S o Records are added and modified from the details view for this form.
Special Instructions@
B I US8|SEE=E A4 = = @
4
Prepared by ©
Name: Position/Title: -
Date/Time: 06/28/2022 083466 =]
Form Status
INCIDENT RADIC COMMUNICATIONS PLAN (ICS 205) Status:  In Progress - Complete
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e Select ICS 207.

* Select update layout for each section.
* Fill in the required data.

e Select In Progress or Complete

* Click Save to continue.

Note, Form should be filled out In accordance
with organizational
SOPs and requirements.

Incident Name
Operational Pericd

Organization Chart

INCIDENT ORGANIZATION CHART (ICS 207)e

20-0265 2020 Novel CoV
Date From: 06/27/2022 Date To: 06/27/2022
Time From: Time To:

Command Staff

# Update Command Staff Layout

[ Q Show Help ]
Commani d Staff
< M Left Move Right >
+ Attach
Remove
C' Reset Chart
Available P ‘
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e Select ICS 208.

e Select “Edit ICS 208"

* Fill in the required data.

e Select In Progress or Complete
* Click Save to continue.

Note, Form should be filled out In accordance
with organizational
SOPs and requirements.

Safety Message/Plan (ICS 208): Pending

Incident Name 20-0265 2020 Novel CoV
Operational Period Date From: 06/27/2022 Date To:  06/27/2022
Time From: Time To:
Safety Message/Expanded Safety Message, Safety Plan, Site Safety Plan
Site Safety Plan Required?
Yes No
Approved Site Safety Plan(s) Located At:
Prepared by
Name: Position/Title: Date/Time:
Incident Name 20-0265 2020 Novel Cov
Operational Period Date From: 06/27/2022 Date To:  06/27/2022
Time From: Time To:
Safety Expanded Safety , Safety Plan, Site Safety Plan @
B I US S5 AHW: = =1

Site Safety Plan Required? @
ves O No O

Approved Site Safety Plan(s) Located At: @

Prepared by @

Name: Position/Title:
Form Status
SAFETY MESSAGE/PLAN (ICS 208) Status: In Progress ' Complete

Date/Time: 06/28/2022 08:42.48 =]
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e Select ICS 209.

e Select “Edit ICS 209”

* Fill in the required data.

e Select In Progress or Complete
* Click Save to continue.

Note, Form should be filled out In accordance
with organizational
SOPs and requirements.

INCIDENT STATUS SUMMARY (ICS 209): Pending

Incident Name 20-0265 2020 Novel CoV
Incident Number
Operational Period Date From: 08/27/2022

Time From:

Report Version

Initial | |Update | |Final Rpt# (if used)

Incident Commander(s) & Agency or Organization

Current Incident Size or Area Involved
(use unit label - e.g., "sq mi", "city block")

Incident Definition

Incident Location Information

Date To:  06/27/2022
Time To:

Incident Start Date/Time

Incident Management Organization

Percent (%) Contained/Completed
% Contained Completed

Incident Complexity Level

State County/Parish/Borough City

Incident Name 20-0265 2020 Novel CoV

Incident Number

Operational Period Date From:  06/27/2022

Time From:
Report Version @
[Dinitial [JUpdate (JFinal Rpt# (if used)

Incident Commander(s) & Agency or Organization &

Current Incident Size or Area Involved &
(use unit label - e.g., "sq mi", "city block")

Incident Definition @

Incident Location Information @
State @

Unit or Other @

Longitude (indicate format) @

Legal Description (township, section, range)@

Incident Jurisdiction @

Latitude (indicate format) @

Date To:  06/27/2022
Time To:

Incident Start Date/Time @
Date 2]

Incident Management Organization @

Percent (%) Contained/Completed @

% (O Contained (O Completed

Incident Complexity Level @

County/Parish/Borough @ City @

Incident Location
Ownership (if different than
jurisdiction) @

US National Grid
Reference @




EMERGENCY MANAGEMENT DIVISION

A Disaster Resilient Washington State

* The following forms are filled out in a similar manner if required for IAP:
e ICS CHECK-IN LIST (Equipment) (ICS 211e-0S)
e CHECK-IN LIST (Personnel) (ICS 211p-0S)
 OPERATIONAL PLANNING WORKSHEET (ICS 215)
 INCIDENT ACTION PLAN SAFETY ANALYSIS (ICS 215A)
* AIR OPERATIONS SUMMARY (ICS 220)
e DAILY MEETING SCHEDULE (ICS 230)

Note, Forms should be filled out In accordance with organizational
SOPs and requirements.
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* Configure Branches and Divisions

* Begin by selecting “Add Branch” i
 Add Branch Name

* Add Branch Director Name e
* Add Director Contact #s Branc Director

Director Contact Number(s):

 Add Branch Deputy Name

e Click Save

* Once a branch has been created,
you will be able to add Groups or

Divisions as needed.

Branch Deputy:

» Select “+Add Group/Division”

* Fill out required information. s v o

* Group/Divisions can be |
duplicated. R

Cancel
Note, Forms should be filled out In

accordance with organizational
SOPs and requirements.
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Create Template

Publish Incident Action Plan
Q, Review and Publish

Review and Publish Incident Action Plan

Send To Template = Send To Template

Once the IAP has been created, the user can send the IAP to a template to retain
organizational charts, location data etc. which will be utilized in future IAPs. This will
reduce the time necessary to produce subsequent IAPs.
Return ~ PDF  Approve and Publish
Review the IAP
e Once input has been received from all required sections, the planning section will
review the IAP and create a draft PDF version.
e Submit the draft PDF version to the appropriate approving authority for review.
* Once PDF has been reviewed, and changes made (if applicable), the IAP can be
approved and published.
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AAR / Corrective Actions Board

Reference:
SEOC SOP CMN-11 WebEOC After-Action Review and Corrective Actions
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The After Action Review and Corrective Action Board is a document that summarizes
key information and observations related to the evaluation of the incident (Active,
Training or Exercise). The Homeland Security Exercise and Evaluation Program (HSEEP)
has defined a standard format for the development of an AAR. By using a consistent
format, all statewide jurisdictions can ensure that the style and format of their
observations are consistent. All incident responders should review their notes and
documentation to identify the strengths and areas for improvement relevant to the
participating organizations’ ability to meet exercise objectives and demonstrate core
capabilities. The After Action Review and Corrective Action Board is open and available
from the beginning of the incident so that contributors can record observations when
they occur, and so that supervisory staff can review comments during the incident.

1. Login to WebEOC using previously defined common procedures and select

Board 09 AAR / Corrective Action
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AFTER ACTIONS AFTER ACTIOMS (ALL INCIDENTS) IMPROVEMENT PLAN IMPROVEMENT PLAN (ALL INCIDENTS) DASHEBOARD
{w After Action Reviews ITER/SEARCH = | ==
¥ 22-TROAD TRIP 2015 - 2022 . )
£ otaL PENDING | {EJ) orEN | @) CLOSED
D Observation Recommendation Priority Status Improvement Plan
2. Tab 1: After Actions- selecting this tab will allow you to create, AFTER ACTIONS

view and edit observations for the currently selected incident

3. Tab 2: After Actions (All Incidents) — selecting this tab will allow
you to create, view and edit observations for all active AFTER ACTIONS (ALL INCIDENTS)
incidents in WebEOC
4. Tab 3: Improvement Plan - selecting this tab will allow you to

create, view and edit improvement plans for the currently selected :
incident IMPROVEMENT PLAN

5. Tab 4 Improvement Plan (All incidents) - selecting this tab will

allow you to create, view and edit improvement plans for all active

incidents in WebEOC. IMPROVEMENT PLAN (ALL INCIDENTS)
6. Tab 5: Dashboard - selecting this tab will provide
an info graphic based summary of after action observations,
improvement plans and corresponding core capabilities.
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* 6. Tab 5: Dashboard - selecting this tab will provide an info graphic
based summary of after action observations, improvement plans
and corresponding core capabilities.

AFTER ACTIONS AFTER ACTIONS (ALL INCIDENTS) IMPROVEMENT PLAN IMPROVEMENT PLAN (ALL INCIDENTS) DASHBOARD

Closed Not Applicable

CLOSED STATUS AARS NOT APPLICARLE STATUS ARS
Included Not Included L]
INCLUDED BAPROVEMENT PLAN AARS NOT INCLUDED IMPROVENENT PLAN ARRS

Core Capabilities
IMPROVEMENT FLAN CORE CAPABL I
10

0s

08

0e
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Creating a New AAR Observation
1. Select “Create New +” from the After Actions tab.

CREATE NEW +

2. Block 1: Full Name -this field will be autocompleted from your
login information. If you are submitting an observation from
another participant, you can edit the field as needed.

* Full Mame i

Robin Masters

3. Block 2: Organization - this field will be autocompleted from your
login information. If you are submitting an observation from
another participant, you can edit the field as needed.

* Organization g

Emergency Managemeant Division

4. Block 3: Phone: this field will be autocompleted from your login
information. If you are submitting an observation from another
participant, or you wish to provide a different contact number, you
can edit the field as needed.

* Phone &

867-5309



5. Block 4: Email: this field will be autocompleted from your login
information. If you are submitting an observation from another
participant, or you wish to provide a different contact email, you can
edit the field as needed.

¢ Email @

Rabin Masters@hawalipublishers.com

6. Block 5: Priority: use this drop-down menu to set the priority of this
observation. (Low, Medium, High)
.F'ric:-rii;qr
Medium |
7. Block 6: Observation — enter in a detailed description of your
specific observations

+ Dbservation g
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8. Block 7: Recommendation — enter in a detailed recommended
improvement based upon the observations recorded in block 6.

Recommendation ig

9. Click “Save” to submit the observation for further action.
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Creating an Improvement Plan

1. Note: Not all positions in WebEOC have the ability to edit all
portions of the improvement plan.

2. Select “Create New +” from the After Actions tab.

3. Block 1: Full Name -this field will be autocompleted from your login

information. If you are submitting an observation from another

participant, you can edit the field as needed.

* Full Name i)

Robln Masters

4. Block 2: Organization - this field will be autocompleted from your
login information. If you are submitting an observation from another
participant, you can edit the field as needed.

* Organization @
Emergency Management Division
5. Block 3: Phone: this field will be autocompleted from your login
information. If you are submitting an observation from another
participant, or you wish to provide a different contact number, you can
edit the field as needed.

* Phone &)
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6. Block 4: Email: this field will be autocompleted from your login information. If you
are submitting an observation from another participant, or you wish to provide a

different contact email, you can edit the field as needed.
‘Email @

Rabin Mastersi@hawalipublishers.com

7. Block 5: Priority: use this drop-down menu to set the priority of this observation.
(Low, Medium, High)
Priority

Medium |

8. Block 6: Observation — enter in a detailed description of your specific observations

+ Dbservation &

9. Block 7: Recommendation — enter in a detailed recommended improvement based
upon the observations recorded in block 6.

Recommendation &
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10. Block 8: Include in Improvement Plan? -the observation can be included, or not
included in the overall improvement plan, or the individual improvement
recommendation can be marked as pending while a higher-level decision is being
made

Inelude in Improvement Plan?

neluded

11. Block 9: Status —the improvement recommendation can be given a status of
Open, Close, Not Applicable, or can be marked as pending while a higher-level

decision is being made.
Status

Open

12. Block 10: Core Capability — select the core capability which most closely

represents the observation and recommendation.
Core Capability

Care Capability
13. Block 11: Capability Element —select the capability element which best reflects
the recommendation (Planning, Training, Organization, Equipment, or Exercise),
Capability Element

Capability Element
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14. Block 12: Primary Responsible Organization —identify the organization which
will be responsible for implementing the corrective action.

Primary Responsible Organization

15. Block 13: Organization POC Name — provide the name of the organization point
of contact who will be implementing the corrective action.

Organization POC Name

16. Block 14: Organization POC Email —provide the email address for the point of
contact listed in block 13.

Organization POC Email

17. Block 15: Start Date —enter the start date for when the corrective plan
implementation beings

Start Date



-
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18. Block 16: Close Date —enter the date that the corrective plan implementation is
completed.
Close Dale

Corrective Action

19. Block 17: Corrective Action -detail the corrective action steps being taken .

20. Click “Save” to submit the observation for further action.
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Advanced File Library and
Statewide Shared Documents
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» Daily Operations

» Health and Medical (Logistics)

» Infrastructure Menu Set 8

* The Advanced File Library is accessed SEOC Boards Prior to 7/0112022
from the menu under “Plugins” B

-

3 51 Statewide EOC Activation Status ¥ r p
* Select “Advanced File Library. ©3 529 Ll Board A
3 53ISNAP Board [ag
S4 Weblinks Board (a1
= State Agency Menus - Washington (Prior to 7/01
» Commerce
» Department of Corrections
» Enterprize Services (DES)
» WSDOT EOC Menu
» Tools Menu 3
Checklists r
Messages r o

Advanced File Library [ng
Chat =
File Library [ng

Links

After Action Review Activation Report [ng
After Action Review Exercise Report (a1
After Action Review LEP Report [ng
DES Resource Status Report r
FEMA ICS Forms [ag
IMT Resource Requests [n
Mizsion Tracker Add Actions Details Report

a

Resource PPE Daily Report

-
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* There are two tabs under “Advanced File Library” — “Shared” and “My Position”
e Start by selecting “My Position”

Advanced File Library +Add Foider | +Add File

Shared My Position

* To create a new folder, select “+ Add Folder”
* To upload a file, select “ +Add File” 4 Add Fie

* You may also perform a “Tag Search”, or a “Filter Search” to find existing files.
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Add a folder

e Start by selecting “+ Add Folder”
-+ psaraer |

* Enter the name of the folder

Mame: *

* Enter a summary showing a short description of the folder contents

Summary:

P

* Enter in any tags that apply to the folder contents. (Examples: IAP, Local IAP,
Proclamations, SITREP, SOPs, Press Release, Resource Request, ICS Forms, Contact
Roster, CGS, Fire, Flood, Tsunami, Earthquake, Volcano, Health, Civil Disturbance,
Exercise, Training, OPS, LOGS, PLANS, ADMIN)

Tags:

* Click “Save” to create the folder.

Save
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Shared tab
» Start by selecting the “Shared” tab.

Advanced File Library

Shared My Position

Home

‘ag Search T m
5of5 Filter Q | Fiter || Clea
Name = Summary Tags
& Folder (Edit) = Move & Edit
IS Folder (Read Only)
&= SOPs Final SOPs - Version 05/31/2022 ™ Move # Edit
B Version 9 Procedures
= Move " Edit

K Algeria Photo jpg Riot

* You can browse through the folder content, conduct a tag search, or a filter search.
* Note: Not all users will have the ability to Move or Edit Files in the Shared View of

the Advanced File Library.



-
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Add a file

Start by selecting “+ Add File”

Enter the name of the file

Mame: *

Summary:

Enter a summary showing a short description of the file contents

i
* Enter in any tags that apply to the file.
Tags: ype in a search t

sedrcn rerm

Browse to upload the file

File:

Browse
[ ]

Click “Save” to create the folder.

Save
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e The Statewide Shared Documents board is accessed

0 01 V9 Sign In Qu
through the board Menu by selecting board “08 V9 - t

O

02 W9 Incident Creator Contacts [ng

Statewide Shared Documents. €3 03 V9 SEOC Significant Events a1
0 04 WA-EQOC Resource Tracker ¥ s

. . . G-3 Situati [ i [

* The purpose of the board is to post Incident Action 05-a Situation Report (Published) -
. . . 05-b Situation Report (Working) (a4

Plans, Situation Reports, Declarations, 06-a V9 Activity Log -
Proclamations, News Releases, Notification Forms, €3 06-b V9 Controller Review o
and Other. This board is shared by the counties, 3 07-a Incident Action Plan (Working) lag
Federally Recognized Tribes, the colleges and X LheE EfeC et DEr PUIETED o
q oG = 08 V9 Statewide Shared Documents [
.unlversmes, the state a.lgenaes, an(! th.e stzj\te. 'I:he e — 5
images below are looking at the Edit List view, in 10 VI AAR / Corrective Action -
which each entity will only be able to see, add, and (3 Food Bank Staffing Efforts 4 [
edit their own records. Every time a document is WSDOT Infrastructure ¥ -

added, another row will be added.
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The Statewide Shared Documents board has multiple views (View All, View All Deleted,
Jurisdiction, Jurisdiction deleted).

[ VIEW ALL ] [ VIEW ALL DELETED ] [SEOC] [ SEOC DELETED ]

I’-ﬁ‘"‘"'il Shared Documents
\g 20-0265 2020 NOVEL COV

uuuuu

* View All, you will view all records by incident.

* View All Deleted, you will view all deleted records by incident.

e Jurisdiction you will only see your own records, which you can add, edit, delete.

* Jurisdiction Deleted, deleted records are moved here.

* *Note in the views above “SEOC” and “SEOC DELETED” are shown, your own jurisdiction
will be shown when logged in to your account.
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Step 1: From the Jurisdiction view, Click Attach Document + -

| WIEW ALL | | VIEW ALL DELETED | [ JURISTHCTION | | JUREEDMCTION DELETED |

i . Shared Documents

21T RDAD TRIF 2075 - 2021

ATTACH DOCLIMENT -+ LTER/SEARCH = LLL

I
Date Time - Jurisdiction = Posted By Document Type = Dotument Mame Dacument
= Incident#21-5133 Lfelinelipdate-
DA 3022 145907 Siate Debbie Bostwick (ERMD)  Lieling Lipdate Lreline update 11022 pef oL
11022
A2 123249 State Debbée Bogbwick (EMD)  Incident Action Plan vergion 14 AP #14 aporoved, pdl i
Integration FERLA ESF 15 and HHS T Integration FEMA ESF 15 and HHS
0806/ 3021 10:03:48 State Debbie Bostwick (EMDO)  Mews Aeleases - nn
A5PR Social Listening Report ASPR Social Listening Feport jpdd
050060021 64137 Stale Debbie Bostwick (EMD)  Wotification Farm CMF #1717 = CHF #17.pl s
0506/ 021 D9c3E?  Slate Debbie Bostwick (EMD)  Incident Action Plan  Version 14 T AP @14 aponoeed pdl wia

FSEQC COVIDTS SnRep 04-02-30
506/ 2021 084701 Slate Dabbie Bostwick (EMD)  Situation Repor versson 257 ) ol

257 pdi

4133020 1100070 Slate Debbie Bostwick (EMO)  Eitustion Aeport Verssan 256 T Sttustion Report 258, pdt vem
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! s New Record

21-TROAD TR 005 - 2921

Attachment | Step 2: Type Version name ‘
¢ Dacuman! Marse Pubisted Date Tirme

OT1/2022 1823
""m" Step 3: Click Choose File to locate your document

* ocumest Trpe

Al Typas

Step 4: select Document Type

Prated By Pastion

W LOG Wab EDC Admmin

@‘ Step 5: Click Save

After you save, the Input form will close and you will be back at the edit, list display. Every time

you add a document another row of content is added.

Step 6: Click Filter/Search | FILTER/SEARCH = | To open The Filter and Search Form.

= FILTER Q) SEARCH

Filter Criteria (automatic ally Applied)

Dacument Type Step 7: You can filter by document type

Incldent Action Plan

All Types

All Types:
Declaration
Incident Action Plan

Lifeline Update
MNews Releases
MNaotification Form
Other
Proclamation
Situation Report

Step &: Click Dismiss to close the form . DISMISS
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The Document types comes up.

. Jurisdiction Document Type
Date/Time - Posted By Document Name Decument
01522 Debbie Bostwick Incident Action
State Varsion 14 = 1P #14 approved pdf

122249 (EMD) Plan
0506 20 Debbie Bostwick Incident Action ) .

~ State Varsion 14 T AP #14 approved pdf
09337 (EMD) Plan

To clear the search, go back into Filter form and click All Types, click Dismiss.

Or you can do a free text search.

Filter and Search

i m

Search Criteria

l Step 9: Type what you want to search by

Free lext seanch

ntegration FEMA

Step 10: Click Apply .| CLEAR ALL

S5tep 11: Click Dismiss . DISMESS
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The form closes and the item that you search for comes up.

Jurisdiction Document Type

Date/Time - Posted By Document Name Document
_ Infegration FEMA ESF 15 and T Imtegration FEMA ESF 15 and
05062021 Debbie Bostwick
State Mews Releages HHS ASPR Social Listening HHS ASPR Social Listening
100348 (EMD)
Report Report. padf
To the right of the Filter/Search. Step 12: Click the three dots to open

FILTER/SEARCH =
Print Page or Export to PDF

Step 13: Click Print PDF ' Primt Page
iment

Export to POF

‘ Step 13: Click More Setting. s ‘ The print dialog box opens.
| |

. b —— . _— il veslion B HP OVl 280 Mk

I [ aa -

[l -

b s - ‘ 5tep 13: Click More Setting.
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You can determine the paper size, how
many pages per sheet, the margins, the
guality of the print, how you want to
scale the document, if you want to print 2
sided, and if you want the header, if you
Fages per sheet 1 b want to include the headers, footers, and
background images.

Paper size Letter -

Margins Default v
Quality 600 dpi d
Scale Default v
Two-sided Print on both sides

[|# Flip on long edge d
Options Headers and footers

Background graphics

Print using system dialog... (Ctrl+Shift+F) A -

m Cancel ' ‘ Step 14: Click Print.
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FILTER/SEARCH =

Print Page

e ' Step 15: Click the three dots.

ment

Export to PDF ‘ Step 16: Click Export to PDF.

Step 17: Click The print ICON.

Jasy. Shared Documents
-’gﬂ 21-T ROAD TRIP 2015 - 2021

—

Lans Iire JEecncn  Foabed By Locament [yoe Rocaerl Nare S SES |
2 denls Iebinsiing
x02 14580 Siste Detbie Bestanch (ENDT Lfehine Update Ulzine uodate

1222488 Srate Detibse Boatach (ENDU Incident Action Pas Version 14 . g L
: o EMA ;e b = lateoua FEMA Lo and
VOe/202% 1002 48 st Detlae Bostanch (END News Reteaaes
-y . Lo
2l B Grate Detbie Bostach (EAND Notficason Forr NF ¥ = CNF
08321 Srate Detibse Bostwich (END Incident Action Pa Verson 14 S ArMsd e ol
. . . . " SRNL LONIRI S Siflen QA 00
S0/t 00170 Srate Detlie Bostanch (EMD Stuston Repun Verson 29
———l
O/ 13/202% 110010 Srate Dettbye Boctach (END Stuation Repart Verson 256 - o
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The print dialog box opens, Save as PDF

A T — -
w e T el Pl i - .
Frint 2 paiges

Lk - FEFEE il ] LT T e T
i
T F
b b redede T — Drestination B Gaveas POF ol
T -
" T T R
- B Pages All -

.......

z = i e i
R v raa s B
] . - o e e
- - Pages per sheet 1 -
- T dlmaaanl
. -
- — s -
el — - L S esiac llumild i
” . -
- N )
" —
" T B i i
e e
-
- 3
s i S
- T —
b
o Y Irpem—
anid N ] i -
s
-
— LY IFPesT
- - T i e Bam i i) S
= T e E
o gl —=r BT SR
-
> -
hciunt Cnti
- -
S
”
S TTERT o y o oy '
T T Cancel
L —_ - e LELF S TR —
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You can edit or delete each record by clicking the three dots within each record. When you
delete a record, it moves to the Jurisdiction Deleted View.

CiataTime - JuFigdiction Pagted By Dacument Typa Dcyimrsent Hame DapciamsEng
= jEcaderle21-57133 Lishnel iod e
0941742022 145807 Slate Debbie Bostwick (ERD Lifhinee Ligdone Lieine usd ate _'”_
011022 pf
09719/ 2022 12 4 Eiabe Debibie Bostwick (ERID incident Acton Plan whersion 14 T LAP 814 approsed pdl
mlegralen FERLE ESF 15 &l HES ASPRE T EEgralEn FERS ESF 15 &
D508 2001 104 Slabe Debbie Bostwick (EMD Hews Aeleases . N =
Social Listening Reporl Social Listening Report df
DSOS 2027 0 aT1:37 Siate Debbie Bostwick (EMD KA slon Fore CHE#1T T CHE #17 ¢
DD 2021 03X 17 Sizbe Dehbie Bostwick (EMD Ircident Action Fien Warsipn 14 T I&F 814 approved pdi
0 27 DEETT:DN Siabe Debbie Bostwick (EMD SRumrlicn Report Wersion 257 T BEOC COMIDN D SHRep D4-02-21-257 pat
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CGS Notification Forms

* Note: In a procedural change, all Columbia Generating Station (CGS) Notification Forms
which were previously kept in a separate Notifications Board will now be posted to the
Statewide Shared Documents Board and noted on the Significant events log. Please
refer to the SEOC SOP OPS-17, OPS-18, OPS-19, OPS-20, and OPS-21 for individual
notification form details.
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Questions?
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Future Planned Changes
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* The Resource Tracker board, and resource process is currently being updated and tested,
once the board is ready for state-wide use, training will be provided.

REQUESTS/MISSIONS DEPLOYMENTS FINANCE TASK VIEW CONTROLLER DASHBOARD
S
;”Wr‘\\ . -
;@f@) Mission CREATENEW + FILTER/SEARCH = | -
--__y-” 22-TROAD TRIP 2015 - 2022
TOTAL REQUESTS @ vnassIGNED #1 PENDING @ oecunen ASSIGNED 3 ACCEPTED @D ORDER IN PROCESS 70 IN TRANSIT @ onscene @ comPLETED
@ cancELED DRAFT
. . Tasks . . Date/Time of
Tracking # =~ Incident Request From Resource(s) Requested Worked By Assigned To Priority Status Last Updated »
Completed Event
22-T Resource Tracker Cli)lI
2206-0003 Flood Mitigation Supplies State 00f0 UNASSIGNED e
Testing Puyallup (PUY) Y £s _ M °
22-T Resource Tracker Count Pendin
2206-0002 ) L Test as Lewis County County 0of0 _ : FENDING MCizeis o
Testing Lewis Assignment S
22-T Resource Tracker Count) Test Mission Starting From Clallam Pendin
2206-0001 y t County 10f3 : LLLERE P ZuL T 06/28/2022 12:00:00 PENDING eume (]
Testing Clallam County Assignment =
. City Pending T
2206-0001 22-T Road Trip 2015 - 2022 Test County 0of1 PENDING NurEs o

Bainbridge Island (BNB)

Assignment
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Closing Remarks
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Questions?

D
-
Q

Debbie Bostwick
WebEOC Program Manager
Debbie.Bostwick@mil.wa.gov
-OR-
Log on to WebEOC, scroll down under Plugins, in the
Advanced File Library are the Version 9 Procedures.



mailto:Debbie.Bostwick@mil.wa.gov
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