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Purpose 

Define the standard information technology package, the cost required and the equipment 
replacement lifecycle - for all state employees of the Washington Military Department (WMD). 

Scope 

This policy applies to all WMD state employees and volunteers who require the use of 
information technology assets while doing their job. 

Policy  

All state employees are expected to use various technology resources while conducting business 
on behalf of the state. This policy documents the standard information technology package, the 
cost required and the equipment replacement lifecycle.   
 



Department Policy No. IT-313-21  Page 2 of 2 
April 15, 2021 
 

By default, each employee will be issued the following technology package. Additional items 
may be added as determined by the hiring division. 

Current Standard:   
 Laptop Computer   
 Docking Station   
 2 x Monitor   
 Microsoft Office 0365 Productivity Suite License 
 Softphone Dialing Plan   
     
WMD’s standard hardware lifecycle replacement is every four years, this aligns with the 
Washington State Enterprise standard and OCIO 141.10.  
 
Prices fluctuate due to market value – please follow this link to find the most updated pricing. 
 
Please note, some positions require specialized software and/or hardware, outside the standard 
items listed above at an additional cost to the employee’s division. These items can be requested 
through the Information Technology Division for approval and purchase. 

https://stateofwa.sharepoint.com/:w:/r/sites/mil-it/_layouts/15/Doc.aspx?sourcedoc=%7B673DA279-392E-42DC-89FA-50A46BB5976C%7D&file=StandardPriceForEmploye.docx&action=default&mobileredirect=true
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