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Staffing Board. Sign in when reporting for duty. Our Finance/Admin will be 
using the staffing board for tracking staff hours during Exercises & Incidents.
Once you sign into an incident or exercise, you check in and check out each 
shift you work.  

05 Staffing & Seating Chart Board
Click New Record  

Click Check in
Check out
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Select On Duty or On Call

Day Shift or Night Shift

Select agency from dropdown
Select In EOC of Off Site

05 Staffing Board Input

If in EOC, EOC Position full 
Phone Number and EOCxx@ 
Email are required

If Off Site, All Off Site 
fields are required
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Staffing Board creates a contact list. When signing in use the full phone 
number xxx-xxx-xxxx and email of the workstation you are sitting at. You can 
filter by All, On Duty, Off Duty, and On Call.  

05 Staffing & Seating Chart Board
Filter by On Duty, Off Duty, or On Call
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05 Staffing & Seating Chart Board
Filter by On Duty, Off Duty, or On Call
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You can do dynamic searches by any word of name. Be sure to use 
the clear search between searches. 

05 Staffing & Seating Chart Board
Search by shift, last name, first name, agency, position, or location  
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You can change your sort order ascending and descending by 
clicking the headers. 

05 Staffing & Seating Chart Board
The headers can be sorted by ascending and descending order.
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05 Staffing Contact List

The staffing board populates the Seating Charts for the EOC and Policy, 
RCC, RACES Rooms and the Message Center

Click here to view EOC or Policy Seating Chart
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05 Staffing Board

You can edit your entry by clicking on the text.
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05 Staffing Board

The edit form will open, allowing you to edit fields or click the edit button to edit 
your shift time in or out. 
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05 Staffing Board

Update record allows you to edit shift time in or out, position worked, or day 
or night shift.  

Note: You 
need to be 
checked out 
to edit Time 
Out.
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05 Staffing Board

Update record allows you to edit shift time in or out, position worked, or day 
or night shift.  Don’t forget to save your changes

Hit save 
when edits 
are complete
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05 EOC Seating Chart
View Policy & 
RCC Rooms

Over flow and off 
site workers 
create a side list
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05 RCC and EMAC Seating Chart
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Need help with WebEOC? Contact

Debbie Bostwick
WebEOC Administrator
253.512.7020 office
253.507.6185 cell
Debbie.bostwick@mil.wa.gov


